ePerformance Manager Final Steps to Evaluation Completion

A performance evaluation will not be “completed” unless the manager takes the following steps:
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. ) i NOTE: Override Acknowledgement should
5 only be used when an employee refuses to
acknowledge the evaluation or is physically
unable to review the evaluation. This
should not be used to avoid reviewing the
performance evaluation with the employee.
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4. CONFIRM

Once you click “Confirm” the performance evaluation is
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now considered “Complete.”

fou have almost finalized this document. If you have no further
Entries select confirm to complete this document.
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